3ansaTue Nel9

TexHoJioru4eckue onepanuu XpaHeHuss HUHGOpMaLHu

TpaauuMoOHHO I XpaHEHUs pa3IM4HbIX BUAOB VP ncnons3yroT apxuBHbIE
XpaHuImMIa, ondimorednsie Gouabl u aAp. (Puc. 73).
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[Tom  TepMHUHOM  «apxueé»  TIOHUMAETCS  COBOKYIHOCTb  JAaHHBIX,
OpraHM30BaHHAs HA HOCUTENSX (B T.4. 3JIEKTPOHHBIX) HH(DOpPMAIMH C IEIBIO
obecrieueHrss B Cilydae HEOOXOAMMOCTH UX JAJIBHEHUIIETO WCIIOJIh30BAHUS.
ApXHBBI 3aYacTyl0 OpPTaHU3YIOTCS IyTéM CO3JMaHHUS KONHH WUMEIONIUXCS

OpPHUTHHAJIOB.

Konuposanue snekmponnoii ungopmayuu — 3TO TPOLECC CO3MAAHMS
paboumx, pe3epBHBIX U CTPAXOBBIX OJJIEKTPOHHBIX apxuBOB. OOBIYHO B
WHOOPMAITMOHHBIX ~ TEXHOJIOTHSIX  HUCIOJB3YIOT  «9JEeKMPOHHblE — APXUBbLY,
IPEJICTaBIISIFOIINE COBOKYITHOCTD 3JIEKTPOHHBIX JAHHBIX (B TOM YHCIIE IPOTPAMM),
pa3MELICHHBIX HAa MAIIMHOYUTAEMbIX (B JalbHEHUILIEM — 3JIEKTPOHHBIX) HOCUTEISAX
uH(popMaIuu. DIIEKTPOHHBIE apXUBBI B PA3UYHBIX CUTyalUsX (HApUMEp, IS
OOHOBJICHUSI WJIM BOCCTAaHOBJICHUS YTEPSIHHBIX JaHHBIX) MO3BOJIAIOT B JIHOOOMH
MOMEHT BPEMEHH U3BJIEKaTh U3 HUX U UCIIOJIb30BaTh HEOOXOIUMBIE JTAHHBIE.

C TOYKHM 3peHHUs BaXXHOCTH pa3JIMYaIOT OMNEPATUBHBIE IaHHBIE, YCIOBHO-
MOCTOSIHHYO, IIOCTOSIHHYIO U APYTYI0 HHGOopMauio. Jjisi HOCTOSHHON U YCIOBHO-
NOCTOSHHOM HH(OpManuu NPUMEHSIOT CTPAXOBOE€ M PE3EPBHOE KOMHUPOBAHUE
(apxuBHpOBaHUE).

Apxuenoe (cmpaxoeoe) Konupoeanue — 3TO TIPOLECC CO3MAHUSA KOMMUI
(ailyioB, NpeAHa3HaYEHHBIX [T JOJITOBPEMEHHOIO UM OECCPOYHOTO XPaHEHHUS.

Cmpaxosvle apxugvl WCHONB3YIOT JUIsl TIOBBIIUEHUS HAAEXKHOCTH H
JOJITOBPEMEHHOI'O XPAaHEHUsl JaHHbBIX, MPEACTABISIOIMX OCOO0YI0 LIEHHOCTh WU
UMEIOLINX CTaTyC OrPaHWYeHHOro noctyna. K HHUM OTHOCATCS 3JEKTPOHHBIE
KaTajoru, 6a3pl U OaHKU JAaHHBIX, POTPaAMMHbBIE MPOIYKTHI, TOJHOTEKCTOBBIE U
MyJIbTUMEIUMHBIE W aJMHUHUCTPATUBHBIC (JOKYMEHTOOOOpOT, OyxXrajirepus,
KaJIpbl) TaHHBIE.

Hocutenu, Ha KOTOpBIX OHM XpaHATCSA, HA3bIBAIOT  APXUGHBLIMU
(cmpaxosvimu). B cTpaxoBbix (apXHBHBIX) (OHIAX XPAHAT TATIOHHBIC HETATHBBI
epBOTO MOKOJICHUS (MacTep-HEeTaTHBHI), UCTIONIb3yeMbIe npu
MUKPO(PUIEMAPOBAHUN PYKOTHCEH, apXWBHBIX MAaTEpHUaIOB W PEAKUX H3TAHHIA.
CrneuuanucTsl MpeajaraloT Co3/1aBaTh COBPEMEHHBIE CTPaxoBbIE apXHUBbI Ha
ONTUYECKUX KOMIMAKT-AUCKaX. OHU YTBEP)KIAIOT, YTO HOCUTEIH UMEIOT BHICOKYIO
HaJEKHOCTh M JIOJATOBEYHOCTb, MO3BOJIAIONIME (OPMUPOBATH HA UX OCHOBE
XpaHwiuma Oonbiux 00bEMOB wuHpopManuu. K HUM Takke OTHOCATCA
MarHUTOONITUYECKUE TUCKH.

[lepuoauueckoe NpoBeACHUE APXWBHOTO KOMUPOBAHMS TO3BOJIAET HMETH
KOITMM HECKOJIBKUX Pa3HBIX BEPCUH OJHUX U TeX ke (aitioB. Ocobo BakHbIE (hailiibl
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WHOT/IA TIOMEIIAFOTCS B APXUB HE3aBUCUMO OT BPEMEHH MX MOCIEAHENH MOTUBUKAITIH.
[Ipouiecc apxuBanuu JaHHBIX OOBIYHO 3aHUMAET OT 5 710 30 MUHYT.

OnepaTvBHBIC JaHHBIE Yallle, Ye€M YCIOBHO-TIOCTOSIHHAs WH OpMaIus,
OOHOBJISIFOTCS, T. €. OHM UMEIOT KOPOTKUI MEPHUO]] BPEMEHHU, UCTIOIb3YEMBIHN IS
nepe3anucd M XpaHeHuss uH(opmanuu. [l MX CcOXpaHEHUS UCHOJIb3YIOT
HEJIOJITOBPEMEHHbIC, KaK NPaBWUJIO, HA HEAOPOTUX HOCHUTENAX HWHOOpMaIuu
pabouune apXUBBbl.

Pabouue apxuswvi ciyxar A aBTOMATUYECKOM 3alHCH  CO3/1aBA€MBbIX
MOCTOSIHHBIX WJIM BPEMEHHBIX NTaHHBIX, B JAJIbHEHIIIEM HE HCIOJb3yeMbIX WA
MEePEeXOAAIINX B JOJTOBPEMEHHBIC JaHHBIC. VX pEeKOMEHIyeTcs co3/aBaTh M
aKTyaJIM3UPOBATh HEMOCPEJICTBEHHO MO OKOHYAHWW BBOJIA MOPIMH JTAHHBIX WM
cMmeHbl. Paboune apxuBbl (GOPMHUPYIOTCS HAa TEXHOJOTUYECKHE MaTEpPHaIbl U 0a3bl
JAHHBIX, TOATOTaBIMBAEMbIC, PEAAKTUPYEeMbIe W ONEPATUBHBIC ITOKYMEHTHI W
CO3/aI0TCS B OTJENBHBIX KaTajlorax Ha JaHHOM WJIM JPYTrOM KOMIIBIOTEpE, CEPBEPE
U TIEpe3anrChIBAEMbIX BHEIIIHUX HOCUTEIIAX JaHHBIX.

st 1ONTOBPEMEHHOTO XpaHEHUs (COXpaHEHUs) JaHHBIX MCHOJIB3YIOT
TEXHOJIOTUM TIEPE3alUCH, PE3EPBHOTO KOMUPOBAHMS HA HECKOJBKUX HOCHUTEISX
JTAHHBIX, aPXUBUPOBAHUS U CO3/IaHUS KIMMATUYECKUX YCIIOBUMA, MO3BOJIAIONINE B
TE€YEHUE JUTUTEILHOTO BPEMEHU COXPaHATh HH(OPMAITHIO.

Koneuno, Baxno cocrapmstonieit mo0bix ABUC (AC) sBusercs
HaJA&KHOCTh XPaHCHUST UMCIOIIUXCSA B HUX JAHHBIX, KOTOPBIE MOTYT HECKOJBKO
pa3 MEHATHCS B T€UEHHE HEOOBIIOTO BpeMeHu (yaca, AHs). OHa obecreunBaeTcs
pasTUYHBIMA BHJIAMH KOMMPOBAHUS (apXWUBHPOBAHUS) 3THX MaHHBIX. Hamboiee
4acTo WCIOJb3yeTCs pesepenoe Konuposanue (anri. «Backupy», «Cheekpointy) —
ATO  CcO3/laHhe Komuil  (ailioB ¢  1elbl0  OBICTPOTO  BOCCTAHOBJICHUS
paboTOCIIOCOOHOCTH CUCTEMBI B CTy4ae BOZHUKHOBEHUSI aBAPUHHOMN CUTYaLIUU.

OHO MOXET MOTpeOOBaTh MOJHYIO WM YaCTUYHYIO OCTAHOBKY (BPEMEHHYIO
HEJIOCTYITHOCTh, OJIOKMPOBKY BCEX WM YacTH JaHHBIX M T.II.) CUCTEMbl. Takas
CUTyalusl TIPEACTABIIACT ONpeAeiaEHHbIA AuckoMbopT B paboTe MOJIb30BaTeNeH,
MOITOMY  €XKEJIHEBHOE  KOMUPOBAHHE  M3MEHMBIIMXCS  JIaHHBIX  OOBIYHO
BBHITIOJIHAETCSI B HEpabodee, B T. 4. HOUHOE BpeMs, B BBIXOJHbBIC W MPa3THUYHBIC
JTHU U JIP., TO €CTh B CIICIIMAIBHO BBIACISIEMBIN JIJISi ’TOTO TIEPUO]] BPEMEHU — OKHO
pe3epeHo20 KonupoeaHus. 3aTeM W3 JTHEBHBIX PE3EpPBHBIX KOMUW (opMupyeTcs
apXuB, TOAJCPKUBAEMBbI Ha TMPOTSHKCHWHW YCTAHOBICHHOTO B OpTaHHW3aIluU
nepro/ia BpeMEHHU, HampuMep, Heems, 1eKaaa, MecsIl, KBapTal.

PesepBHOE KomupoBaHHME IENAT Ha aBTOMAaTHYeCKOoe W pydHoe. PydHoe
KOITMPOBAaHUE 3aKIIOYaeTCs B TOM, YTO YIOJHOMOYCHHBIC COTPYIHHKH
OCYIICCTBJISIOT €r0 B COOTBETCTBUU C NMPUHATHIMUA B OPTaHU3AIMIX IpaBUIaAMHU.
Aemomamuueckoe peszepeHoe KONUposauue TPOU3BOIUTCSI C YYETOM TeX Ke
MpaBuj, HO CHEIUAIbHBIMH TPOrpaMMaMH, B TOM YHCIE U TOT/AA, KOTJA 3TH
COTPYHUKHU OTCYTCTBYIOT Ha pab04YMX MecTax, HalpuMmep, HOUBIO.

Pe3epBHOE KOMMpPOBaHUE TAKXKE ACIUTCS Ha: NOJHOE, UHKPEMEHMANbHOEe U
ouppepenyuanvroe. Hawnbonee IIPUEMIIEMOM CUMTACTCS cxema,
MUHAMM3UPYIOIIAss  BpPEMs  pPE3EPBHOTO  KOMHUPOBAHUSA  JAHHBIX W HX
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BOCCTAHOBJICHHSI — 3TO €XEHEIEJIbHOE MOJHOE U €KEAHEBHOE MHKPEMEHTaJIbHOE
KOIUPOBAHUE.

[Ipu normom pesepenom Konupoéanuu CO3JAETCS KOMUSI BCEX JIAHHBIX,
NoJIekKAIINX ~ pe3epBHOMY  KomupoBaHuio. Hemocratok — mpouenypel  —
HE0OXOMMOCTh 3HAYUTEIHLHOTO BPEMEHHU Ha €€ OCYIIECTBICHHE U 3HAUUTEIIbHOTO
yuciaa W (Wiau) oObEéMa pe3epBHBIX HOCUTENEH; JTOCTOMHCTBO — OBICTpOE
BOCCTaHOBJICHHE UH(POPMAIIUH.

[Ipu ougpgpepenyuanvrom xonuposanuu RgyOTUPYIOTCS TONBKO (ailibl,
CO3/IaHHbIE€ WM W3MEHEHHBIE CO BPEMEHH MPOBEACHUS IOCIEIHEr0 IOJHOTO
KonupoBaHus. Uem Ooibllie 3TO Bpems, T€M JA0Jblle OyAEeT OCYIIECTBISATHCS
muddepeHnanpHoe KOMpoBanue. B ciydyae kpaxa cucTeMbl JIJIs1 BOCCTaHOBJICHUS
JAHHBIX MPUXOAUTCA 3aJCHCTBOBATH MOCIEAHHE MOJHYIO U JAU(PepeHInaTbHyIO
KOITHH.

[Ipu unkpemenmanvrom ronuposanuu IyOTUPYIOTCS TOJBKO Te (ailibl,
KOTOpble OBUIM CO3JaHbl WM HW3MEHEHbl IOCJIE IOCIEIHEr0 IOJHOTO,
nudpepeHInanTbHOTO WIM HHKPEMEHTAIBHOTO KOMMpoBaHus. Bpemsi BeImoaHEHUs
TaKOro KOMUPOBAHHUS OTHOCHUTEIHLHO Majo, HO B Ciy4ae yTparbl MH(opMauu eé
npUETCS BOCCTAHABIUBATD, UCIOJIb3YsI OCIEIHION MOJIHYIO U BCE MOCIIEAYIONINE
WHKPEMEHTAJIbHbIE KOMWH, a JTO MOXET OKa3aThCsi CaMOW JUIMTEIbHOMN
IpOLEAYPON BOCCTAHOBIICHHUS.

Haubonee mnpuemiiemass cxema, MUHHUMH3UPYIOIIash BPEMsl PE3EPBHOTO
KOIUPOBAHUS JAHHBIX W WX BOCCTAHOBJICHHSI — A3TO €XKEHEACTHHOE TMOJHOE U
eKeTHEBHOE NHKPEMEHTAIBHOE KOTTMPOBAHHE.

[leprognyeckoe TMpPOBENECHUE AaPXUBHOTO KOMHPOBAHUS MTPHUBOIUT K
MOJIYYEHHUIO KOMHIM HECKOJIbKMX PAa3HBIX BEpCU OJHUX M TeX ke (aitnos. [[ns
o0ecrniedueHns HaIEKHOCTH XPAHEHNS U 3aIllUThl JAHHBIX PEKOMEHYIOT CO3/1aBaTh
M0 JBE+TPU apXHMBHBICE KOMUHU TMOCICAHMX penakiuuii ¢ainoB. CoBpeMEHHbBIC
CUCTEMBI XPaHEHHS DJIEKTPOHHBIX JaHHBIX MO3BOJSIOT BO3BPAIIATHCS HA JICHB,
Henemo, 30, 90 u Gonee gHEH Ha3ajl, YTO COOTBETCTBYET MEPHOJaM OOHOBJICHUS
JAHHBIX B apxuBax. [Ipu aTOM ocCyIecTBISEeTCS pa3apXUBUPOBAHUE JaHHBIX.

[Tockonbky CUCTEMBI pe3epBHOIO KOMTUPOBAHUS SIBJISIFOTCS
JOPOTOCTOSIIIUMHU, TO, TI0 MHEHHUIO CIEUAINCTOB, OHU JOJIKHBI PACCUUTHIBATHCS
HE MEHee YeM Ha [IATHICTHHI CPOK DKCIUTYaTaIiu

CrenuanucTtel  PeKOMEHIYIOT TIPU  CO3JaHUM  XPAaHWIHI]  JaHHBIX
PYKOBOJICTBOBATHCS CIECAYIOIIMMH TTOJOKCHHUSIMHU:

1) cBecTH K MUHUMYMY KOJIMYECTBO HCTOYHHUKOB JaHHBIX;

2) BBISIBUTH OCHOBHBIC BBIXOJHBIC ITAPAMETPhI CUCTEMBI M €€ BO3MOXHOCTH
0 YJIOBJIETBOPEHHUIO HHPOPMALIMOHHBIX TOTPEOHOCTEN MOJIb30BaTEINEH;

3) Ha3HAYWTh CHCIHWATNCTOB, OTBEYAOMMX 33 (DYHKIMOHUPOBAHHE

! PesepsHoe kommposanue 8 ABIC Making Backup Copies Using the Automated Library
Information System [Onexkrponnsiii pecypc]/A. WU. Bucnerit, O. H. Hlopun// bubmuorexu u
WH(POPMAIIMOHHBIE PECYPCHl B COBPEMEHHOM MHpE HayKH, KyJIbTYpbl, 00pa3oBaHus W OM3Heca:
Marepuanst 14-it mexaynap. koH(. «Kpbmm-2007».—M.: TTIHTB Poccun, 2007.— 1 31eKTpoH.
ont. auck (CD-ROM).— 3ari1. ¢ atuketku aucka.—Ne roc. peructpaiuu 0320500610.—66.pdf.
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XPaHWINIIA JTaHHBIX;
4) ompenenuTh METOABI CO3JaHUs, Pa3BUTHS W TECTUPOBAHUS XPaHHUJIHIIL
JIAHHBIX U UH(OOPMAILIUK B HUX U JIP.

Henumne  oTMeTtuTh, 4YTO B pacOpeleN€HHBIX  AJIEKTPOHHBIX
WHOOPMAIIMOHHBIX CHCTEMaX MIMPOKO TMPUMEHSIETCS METOJ JIyOJIupoBaHUS
XpaHUMBIX JIaHHBIX Ha HECKOJbKHX pecypcax — penauxayus (anri. «Data

Replication», DR — tupaxkupoBaHue HaHHBIX) Ha Bcex OOBEKTax (cepBepax)
naHHOU cucTeMbl (ceTu). [Ipu 3TOM B aCHHXPOHHOM pEeXUME MEePEAAI0TCs TOJIBKO
orepalfy, HW3MEHSIONINEe MJaHHBIE, YTO IMO3BOJISIET 3HAYUTEIBHO COKPATHUThH
Tpaduk, a B cirydae c00si, Ocie BOCCTAHOBIICHHS CBSI3H Mepeaaya BO30OHOBIISETCS
C IIPEPBAHHOM TPAH3AKIIHH.

[TockonpKy 10 pa3HBIM NPUYMHAM KOMIIBIOTEPHl Ha BpPEeMS MOTYT
OTKJTFOYAThCS, TO XPAHSAIINECS B HUX JTaHHBIE MOTYT YIAIUTHCS WU ITOBPEIUTHCSI.
Jlist pettieHust JaHHOM MPOOJIEMBI UCTIONB3YIOT METO] JMHAMUYECKON peTTMKaIlii,
3aKJTIOYAIONTUICS B OpraHU3allii OCYIIECTBICHUS MOCTOSHHOTO YUCIA «PETUIUK
(komuii) BceX 0OBEKTOB JIaHHBIX.

[Io mepe BcE Oosee MaccOBOTO BHEAPEHUS M Pa3BUTHs HCHOIb30BaHUS
COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHM B Oubamorekax Poccum Bcé
OOJBIIYI0O TPEBOTY BBI3BIBACT UPE3BHIYAWHO HHU3KHI YPOBEHb OpTaHU3AMH U
TEXHOJIOTUM COXPAHEHUS HAKOIUICHHBIX PECypcOB Ha MAaIIMHOYUTAEMBIX
HocUTeNsX. B necsatkax OuOnMoTexkax M MH(GOPMALMOHHBIX CIy:K0ax pa3HBIX
YPOBHEM W  BEIOMCTBEHHOW MPUHAIJIEKHOCTH BONPOCAM  COXPAHHOCTH
HapaOOTaHHBIX  JJEKTPOHHBIX  KaTajoroB,  CIPaBOYHO-WH(POPMAITMOHHBIX
MAacCCHBOB, a B TIOCIICTHUE TOJIbI — M MOJTHOTEKCTOBBIX AJICKTPOHHBIX JOKYMEHTOB
WIA COBCEM HE yJeisieTcss BHUMAaHMs, WU 3Ta padoTa HOCUT MPOU3BOJBHBIA U
HECHUCTeMHBIN  xapaktep. Kak mpaBuimo, oHa He TOAJAEPKUBAETCA B
OpPraHU3alMOHHO-TEXHOJIOTMYECKOM IUJIaHE U  COOTBETCTBYIOIIMM COCTaBOM
MPOTrPaAMMHO-TEXHUYECKUX CPEJICTB.

Hcrnonp3oBaHre MOCIETHUX B OCHOBHOM OTPAaHUYMBAETCS BCTPOCHHBIMH B
nporpammuoe obecriedenue ABUMC cpeacTBamu pasrpaHudeHus A0CTyna u (Bpems
OT BPEMEHH) CO3/IaHUEM TI0 YCMOTPEHUIO COTPYAHUKOB HEYIOPSIIOYECHHBIX KOMUN
OTJIEJIbHBIX JJOKYMEHTOB, 0a3 JIaHHBIX M DJIEKTPOHHBIX KATAJIOTOB WJIM MUX YaCTEH.
HanéxHo 1 moaHO BOCCTAHOBUTH MO 3TUM MaTepuajjaM yTpauyeHHbIE JOKYMEHTHI U
JTaHHBIE B OOJBIIMHCTBE CITy4aeB HEBO3MOXKHO.

YMECTHO HAalTOMHHUTH B YKa3aHHOW CBSI3U, YTO AJIEKTPOHHBIE KAaTalorH, 0a3bl
JAHHBIX, TOJIHOTEKCTOBBIC JTOKYMEHTBHI, MAacCCUBBI CIPAaBOYHBIX ITAaHHBIX W T. II.
SBJISFOTCS. HE TOJBKO OCHOBHBIM, HO W HambOojee TPYAOEMKUM U JOPOTUM
MPOJIYKTOM M CPEICTBOM OOECIIEUeHHs BCEX TJIABHBIX (YHKIIMOHATBHBIX
HaIpaBJICHUH JAEATCIBPHOCTH OMOIIMOTEK U MHPOPMAITMOHHBIX OpraHoB. X moaHas
WM YaCTUYHAS yTpaTa B pe3yJbTaTe BhIXOJA U3 CTPOSI MPOTPAMMHO-TEXHUUYECKHIX
CpEICTB, HEYMENbIX M TeM Oojee MpeaHAMEPCHHBIX JIEHCTBUU TepcoHana |
MOJIb30BATEJIE 10 CBOWM TIOCJEACTBUSIM MOXET OBITH COTOCTaBHMa CO
cropeBmmMu (poHgamMu nurepaTypbl. K coxkajaeHuio, ecTh MPUMEPHI MOJ00HOTO
pona. OMHUM U3 PaCTPOCTPAHEHHBIX M OMACHBIX BAapPUAHTOB SIBJISIOTCS JCHCTBUS
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YBOJBHSIEMBIX C PpabOThl CHEIHUAINUCTOB, PEIIUBIIMX OTOMCTUTH PYKOBOJICTBY
OpraHu3alluu.

Mepsl 1O COXpaHEHHIO MAIIMHOYUTAEMBbIX (3JEKTPOHHBIX) PECYpPCOB
TpeOyIOT 3aTpaTr onpeaeiaEHHbIX YCUIul U cpeacTB. OIHAKO OHU HECOMOCTABUMBI
c (MHAHCOBBIMH, MATEPUAIBHBIMU, TPYJAOBBIMU U JIPYTUMHU MOTEPSAMH, KOTOPHIC B
CIIOXKUBIIUXCS ~ YCJIOBHMSX  KacalTCs  aJMUHUCTpAllUU,  PYKOBOJAUTENEH
CTPYKTYPHBIX TIOJIpa3IeJICHUI U PAIOBBIX COTPYAHUKOB OMOINOTEK.

Chopmymupyem 001mre OpraHu3aImOHHO-TEXHOJIOTHYECKIE TIPUHIIUIBI, Ha
OCHOBE KOTOPBIX MOKHO pa3paboTaTh OpPraHU3alUI0 M PErjJaMeHThl PadOTHI
NOJICUCTEMBI apXuBali KOHKpeTHbIX ABUC.

[Ipy  sTOM  mpeaMETOM  PacCMOTPEHUS  SBIACTCA  COXpaHEHHE
UH(POPMAIIMOHHBIX PECYPCOB C HUCIOJB30BAaHUEM TMPEXKAE BCETO «apXUBOB» U
pPE3epBHOrO KOMMPOBAHUS.

Obwue opzanu3auUOHHO-MEXHOI0ZUYECKUE NPUHUUNBL NOCMPOEHUA
noocucmem apxueayuu

CoxpaHeHue 1eJIOCTHOCTH HH(popMaluoHHbIX pecypcoB ABUC B Buze
apXMBOB U OIEPATUBHO BOCCTAaHABIMBAEMBIX PE3EPBHBIX KOMHM TOKYMEHTOB H
JAHHBIX, a TaKKe O00ecleueHWe HMX COXPAaHHOCTH U OBICTPOrO TOWCKAa B HHUX
HeoOxoauMon  uHpopManuu  TpeOyeT TPOCKTHUPOBAHUS W pealn3aluu
COOTBETCTBYIOLIEH MOJCUCTEMBI, KOTOPYI0 Ha3oBEéM «llomcuctemoli apxmBauuu
ABUCy. Ilocaenasas qopKHA BKITIOYATh:

® 3aKpeIUIEHHbIE COOTBETCTBYIOIIEN IOKYMEHTAUUEW OPTraHU3alMOHHBIE,
TEXHOJOTHUECKHE U TEXHUYECKUE PEIICHHS;

® COOCTBEHHO apXUBHI;

e COoTpyIHHKOB, OTBETCTBEHHBIX 3a CO3/IaHHE, COXPAaHEHHUE, aKTyaIH3aI[fi0
Y UCTIOJIh30BaHUE aPXUBOB;

e [IporpamMmHo-amnmapaTHbie U JPyrue TEXHUUECKHE CPEACTBA MOICPKKH
CO3/aHMsl, COXPAHEHUS M UCTIOJIb30BAHUS apXUBOB;

e CripaBOYHO-TIOUCKOBBIN arrapar.

B 3aBucuMoOCTH OT yCI0BHUI B KaxkI0i OUOIMOTEKE WM UHPOPMALTUOHHOM
OopraHe BapUaHThl peaJu3allud TOJCUCTEM apXMBAIMU MOTYT pPa3IudaThCsl.
Hampumep, B KpymHbIX OMOIMOTEKaX W WHOOPMAIMOHHBIX OpraHax C BBICOKHM
YPOBHEM aBTOMAaTH3allUd W 3HAYUTEIBHBIMH OOBEMAMHU JJIEKTPOHHBIX PECYypCOB
CO3/IaHME TIOJICUCTEM apXWBAaIllMd MOXET MOTPeOOBATh BBHIACICHHS CIEHUATBHBIX
MOMEIICHU W WX OOOPYIOBaHUS ISl XpaHCHUS MAaNTMHOYNTAEMBIX apXUBOB,
OpraHM3ali OTJCNBHON CIYXObl Ha YpPOBHE TOApa3aeiieHus (0Taena, ceKTopa
WJIA TPYIIIBI) @ TAK)KE YCTAHOBKH JTOCTATOYHO CIIOKHBIX TPOTPaMMHO-aIapaTHbIX
KOMILUIEKCOB M TEJICKOMMYHHMKAIIMOHHBIX CpelncTB. B HeOompmmx u  (Wim)
HAXOSIIUXCS Ha HAYaIbHBIX CTAIUSX HAKOIUICHHS MAIIMHOYMTAEMBIX PECypCoB
OoubnuoTexkax W WH()OPMAIMOHHBIX OpraHax pear3alis MOJCHCTEM apXUBAIHH
MOXXET OTPaHUYUBATHCS OPTAHU3AIMOHHO-TEXHOJIOTUUECKUMHU PCIICHUSAMHA U
NPUOOPETEHUEM CPABHUTEIBHO HEIOPOTHMX TEXHUYECKUX U MPOTrPaAMMHBIX
cpenct. [lpu sTOM 3amaum co3maHus, COXPAHEHUS W aKTyaIM3allid apXWUBOB U
oOecrieueHuss JIOCTyNMa K HHUM JIOJDKHBI BKJIIOYAThCA B (DYHKIIMOHAIBHBIE U
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JOJDKHOCTHBIC ~ MHCTPYKIIMM  CYIIECTBYIOIIMX  IITAaTHBIX  CICIHUAIUCTOB U
OTIIEIBHBIX Mo/pa3aencHui. OqHaKO HE3aBUCUMO OT YKA3aHHBIX YCIOBUN €UHBIM
TpeOOBaHUEM TUIS mo0oi aBTOMAaTH3UPOBAHHOU OnOIMOTEeKH U
WHOOPMAIMOHHOTO  OpraHa  SBJISIETCS ~ NPOJAYMAaHHBIM,  3aKperUIEHHBIN
COOTBETCTBYIOIIUMH PEIICHUSIMU U CPEJICTBAMM TMOAXOJ K CO3JaHUIO MOJICUCTEM
apXUBallHH.

C yu€toM Ha3HayeHHUsI apXMBOB, XapakTepa COJAEpXKalMXCd B HHUX
JIOKyMEHTOB U JaHHBIX, a TAK)KE TPUHIIMIIOB CO3/IaHUsI, BEACHUS U UCIIOIH30BAHUS
BbIIensitoT «CtpaxoBble apxuBb» U «PabGoume apxuBbl». B pazsuteix ABUC
MOTYT HCHOJB30BaThCA M MPOrpaMMHO-aIapaTHbIE CPEACTBAa ONEPaTHBHOTO
pEe3epBUPOBAHUSI M BOCCTAaHOBIEHUS  yTpaueHHBIX 3amuceil. [locrmemnue
UCTIONB3YIOTCS JJI TOJHOM WJIM YaCTHYHOM 3aMEHBI, a IPH HEOOXOAUMOCTH, — U
TyOIUpOBaHMS 3amUCcell MPUKIAIHBIX MTPOTPaMM, a TakKe JOKYMEHTOB U JIaHHBIX,
KOTOPbIE OTHOCAT K YUCITY 0OBEKTOB XpaHeHUs B «Pabounx apxuBax».

B cBoto ouepenb cTpaxoBbie apXUBBI MOKHO Pa3/IeTUTh Ha!

e OniepaTUBHBIE CTPAXOBBIC APXUBHI,

e CTpaxoBbi€ apXUBBI JJOJITOBPEMEHHOTO XpaHEHUSI.

K onepamusnvim cmpaxosvim apxusam OTHOCSATCS 3alUCH CHKATHIX KOMHUH
aKTUBHO JICHCTBYIONIUX B HACTOAIEE BPEMs JOKYMEHTOB U JIAHHBIX, BKJIIOYAs:

® DJICKTPOHHBIN KaTajaor (Mx KaTaJloru);

e licnionp3yembie 0OIIECHCTEMHBIE TPOTPAMMHEBIE TIPOTYKTHI,

e [l0oJIHOTEKCTOBBIE M MYJIBTUMEIUHHBIC TOKYMEHTHI, a Takke O0a3bl M
MAaCCHBBl JaHHBIX, WMCIOIIMX MPHOPUTETHOE 3HAUYCHHUE I OOCITyKMBaHUS
M10JIb30BaTEIICH;

e OpraHu3alroHHBIC, TEXHOJOTUYECKUE, METOUIECKHE, OyXranTepckue u
JIpyrue JOKYMEHTHI OOIIECHCTEMHOTO XapakTepa, IMpeIHa3HaueHHbIC Jis
TEKYIIEro yMnpaBiieHus] OUOIMOTEKONW MM MH(GOPMAIIMOHHBIM OpPraHOM, a TaKXe
noanepxku pyakuuonupoBanus ABUC.

OTnuuuTenbHOM  OCOOEGHHOCTBIO  ONEPATUBHBIX  CTPAXOBBIX  apXUBOB
SBJIIETCS] TO, YTO OPTaHU3aIMsl U TEXHOJIOTHSI UX BEACHUS JIOJDKHBI 00ECIeYynBaTh
MPOU3BOJICTBO AKTyaIM3allMU COJEPKAIIUXCS B HUX JOKYMEHTOB M JaHHBIX,
BKJIIOYAsl WX TMIOMOJIHEHHUE, pEeJaKTHUpOBaHuE, nepedopMaTupoBaHUE U JPYyTUe
U3MEHEHUS COJIepKaHUs WK (POPMBI.

K cmpaxosvim apxueam ooncospemennozo xpamenus OTHOCSTCS CKaTble
KO JOKYMEHTOB WM JAaHHBIX, BBIMICAIINX W3 AKTUBHOTO YIOTPEOJCHUS IIO0
NpUYMHAM KX JaBHETO W3/aHus, 3aMeHe Ha 0oJiee HOBBIC BEPCUU, WIIM UMEIOIINX
OTPaHUYEHHBIA KPYr TOJIb30BaTee, OJHAKO COXPAHSIOMIMX TMPH ITOM
UCTOPUYECKYI0O W HHYIO IIEHHOCTh. B OT/IIMYME OT OIepaTHUBHBIX CTPaxOBBIX
apXWBOB BHECCHHE JIFOOBIX M3MCHECHUH B 3aITUCH JOKYMEHTOB U JJAHHBIX B HUX, KaK
MpaBUJIO, HE JOMYCKAETCS.

3anucu JOKYMEHTOB, 0a3 M MAacCHMBOB JaHHBIX B CTPaXOBBIX apXHWBaxX
JIOJITOBPEMEHHOTO ~ XpaHEHUs 00s3aTeTbHO JIOJDKHBI  SIBIISATHCS  OOBEKTaMU
oubnuorpaduueckoi 00pabOTKM W  HMHIEGKCHUPOBAHUS W  OTpPaXaThCs B
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TI0JI30BATENIHCKOM (OOIIEAOCTYITHOM) WJIM CIIY’)KEOHOM 3JIEKTPOHHOM KaTajore
ABUC.

OTBETCTBEHHOCTh 3a BEACHHE M HCIIOJIB30BAHHME OINMEPATUBHBIX CTPaXOBBIX
apXMBOB MPEANOYTUTEIHHO BO3JIaraTh Ha CHEIUMAIMCTOB YPOBHS 3aMECTUTENeH
nupekTopa OubmuoTeku (MHPOPMAIIMOHHOTO OpraHa) IO aBTOMaTu3aluu. B
cillydae OTCYTCTBHMSI TaKOW JODKHOCTH — Ha PYKOBOAMTENS TOJpa3eieHUs
aBTOMATHU3alMK WU JIUIIO0, BHIMOMHSIONMEE (QYHKIMKM aIMUHUCTpAaTOpa 0a3 TaHHbBIX
WA a]MUHUCTPATOPA CETU aBTOMATH3UPOBAHHOM CHCTEMBI.

[Topsimok (persiaMeHT) CO3MaHus M aKTyalu3alii OMepaTUBHBIX CTPaxXOBBIX
apXMUBOB, NpaBWJIa JOCTya K HHUM, a TaKKe KOJWYECTBO KOMHM 3ammcei
JOKYMEHTOB ¥ JIaHHBIX OMPEACIAIOTCS TEXHOJIOTUYSCKUMU WHCTPYKITUSIMH,
YTBEPKICHHBIMHU TIEPBBIM JIUIIOM (IUPEKTOPOM) OpTaHU3AIIHH.

OTBETCTBEHHOCTh 3a BEIACHHE U HCIOJb30BAHUE CTPAXOBBIX AapXHBOB
JIOJITOBPEMEHHOT'O XPaHEHUSI MOKHO BO3JI0KUTh Ha PYKOBOJUTES MOApA3IeTICHUS
XpaHeHust PoHI0B OMOIMOTEKU WU HHGOPMAIIMOHHOTO OpraHa.

[Topsimok co3nanHvs U TMOIMOJMHEHUS] CTPAXOBBIX apXUBOB JOJTOBPEMEHHOIO
XpaHEHHUs, TpaBUjia JIOCTyNa K HUM, a TaKXKe CIMCAaHUS 3aluceil TOKYMEHTOB U
JTAHHBIX OMNpPEACNSIeTCS] TEXHOJOTUYECKUMH HWHCTPYKIUSMHU, YTBEPKICHHBIMU
PYKOBOJMTENIEM OpTaHU3AIIHH.

OO6mure opraHu3alMOHHO-TEXHOJIOTHYECKUE TPUHIIUIIBI, 3aKJIaJblBaéMble B
WHCTPYKITUU U PETJIAMEHT BEJICHHS CTPAXOBBIX aPXHUBOB:

e OrmepaTWBHBIC CTPAXOBBIE APXHMBBI CO3MAIOTCS B BUIE CXKATHIX KOITHMA
JIOKYMEHTOB, MpOrpaMM, MAacCHUBOB U 0a3 JaHHBIX, 3a(UKCUPOBAHHBIX (Kak
npaBuiIo!) Ha Mepe3anChIBAEMbIX MATHUTHBIX WJIH ONTHYCCKUX HOCHTEIISX;

e [lepnoaWYHOCTh aKTyaJIM3aIllid OMEPATUBHBIX CTPAXOBBIX APXHBOB
JOJKHa OBITh COTJIACOBaHA, HO TPOBOJUTHCA HE 4Yalle MEePHOIUIHOCTH
aKTyaJIM3allid COOTBETCTBYIOIIUX PAaOOYMX apXWBOB, HANpPUMEpP, — OJWH pPa3 B
KBapTa;

o CHATHE KOMUU C ONEPATHUBHBIX CTPAXOBBIX APXUBOB JIJII BOCCTAHOBJICHUS
pabouyux apXWBOB, yTPAYEHHBIX WJIM HUCIOPUYEHHBIX 3alUCceil Ha cepBepax u
pabouyux CTaHIUSAX CHUCTEMBI TPOU3ZBOAUTCS TOJIBKO COTPYJHUKAMH CITYXKOBI
aIMUHUCTpaTopa 0a3 MaHHBIX (MM PYKOBOJWTENS OTJAENIa aBTOMATH3alUK) U TI0
€ro HEeMoCpeICTBEHHOMY yKa3aHUIO;

e CrpaxoBble apxWBBl  JIOJITOBPEMEHHOTO  XPaHEHHS  CO3MAI0TCSA
peruMyIIecTBEHHO Ha onTtuueckux Auckax (CD-ROM wiu DVD ) wnu, B cioyuae
OTCYTCTBHSI COOTBETCTBYIOIIMX TPOTPaMMHO-aIlMIapaTHBIX CpPEJACTB, — Ha
MarHUTHBIX HOCHTEIISX;

e [Ipy HEOOXOTUMOCTH CTPAaxXOBBIC APXHUBBI JOJTOBPEMEHHOTO XPAHCHHS
MOTYT UMETh TIOTOMHYIO opraHu3anuio. CTpykTypa TOMOB apXuWBa OJHOTO BHIA
OTIpEJICISIETCSl PYKOBOJMTENIEM CIIYKObl apXWBallMM WM aJIMUHUCTpATOpoM 0a3
JTAHHBIX;

o [IpenMyIieCTBEHHBII METOJ AaKTyaJlIM3alldd CTPAXOBBIX aApPXHUBOB
JIOJITOBPEMEHHOTO XpaHEHUs TIOTIOJHEHUE 3alMUCSIMHU M3 OTIEPATUBHBIX CTPAXOBBIX
apXWBOB, TOPSAOK MW  TEPUOJUYHOCTb  OMPEACNAIOTCS  aJMUHUCTpAIHEH
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OubnnoTrekn WiIM  WMHOOPMALMOHHOTO  OpraHa M COOTBETCTBYIOIIMMH
TEXHOJIOTUYECKUMHU UHCTPYKIHSIMU;

e B 3aBUCUMOCTH OT pa3MepOB M XapaKTepa JaHHbBIX, COJACPIKAIIUXCS B
CTPaxXOBBIX apXMBaX, UX XPaHEHUE OPraHU3yeTCs B CHEIMAIbHO BBIJCICHHBIX U
000pYJI0BaHHBIX MOMEIICHUSIX U (MITH) ceiidax, TOCTYN K KOTOPhIM JO/DKEH OBbITh
CTPOTO OTPaHUYEH.

Pabouue apxuevi, a Takke pe3epBHbIE KONMUU JOKYMEHTOB M JaHHBIX,
IpeIHA3HAYEHHbIE U1 aBTOMATU3UPOBAHHON MX 3alMCH U BOCCTAHOBJICHMS IpU
c00s1X pabOTHI MPOrPaMMHO-AMIAPATHBIX CPEACTB MOTYT MOAPA3IEIATHCS Ha'

e PabGoumne apxuBbl U (WIK) pe3epPBHBIC KOMUM AJIEKTPOHHOTO KaTalora, a
TakKe OOIIECHCTEeMHBIX TOKYMEHTOB, 0a3 M MAacCHBOB JIaHHBIX (Hampumep,
agpecHo-crpaBouyHble bJl, MacCUBBI T. H. aBTOPUTETHBIX 3aNUCEH, CBEICHUA O
YUTATENSIX, YOpaBJ€HUECKass W Oyxraarepckas JAOKYMEHTAlMs W JOKYMEHTBI
oTzena KaJpoB U T. I1.);

e Pa0oume apxuBbl W (WJIHM) pE3epBHBIC KOMUHU TEXHOJOTHMYECKHX 0a3,
JTOKYMEHTOB M MAaCCHUBOB JAHHBIX (DYHKLIMOHAJIBHBIX MOJIpa3/IeIICHUN;

e Pa0oune apxuBbl ¥ (WIKM) pe3epBHBIC KOMUU MACCUBOB 3alucei
JIOKYMEHTOB TEKYIIIeH 00padOTKH.

CoctaB paboyMx apxuBOB, OTBETCTBEHHOCTh 3a MX BEACHHE U
UCIOJIb30BaHUE MOXKET BO3JaratbCsi Ha pPyKOBOAMTENEH (DyHKIHMOHAIBHBIX
NO/Ipa3/ieJICHU M Ha3HAYEHHBIX UMM COTPYAHHUKOB (HAmpuUMep, — MEHEHKEPOB
NoApa3eICHUN U TPYIII).

[leppomuyHOCT, M TOPANOK (PErJIAMEHT) CO3JaHUsl M aKTyaJu3alHuu
pabouyux apXMBOB M PE3EPBHBIX KOMHUIl 3amuced J0OO0ro BHAA ONpenesseTrcs
TEXHOJIOTHYECKUMHU UHCTPYKIHUSAMHU, COTJACOBAHHBIMU C PYKOBOJUTENIEM CITYKOBbI
aBToMaTu3auuu (B T.4. — aJMUHUCTpaTOpoM 0a3 [aHHBIX WIA CETU) U
YTBEPKIaEMBIMU 3aMECTUTENIEM JUPEKTOPA OPraHU3aALNH.

OO01ue opraHu3alMOHHO-TEXHOJIOTHYECKHE MPUHIIMUIbI, 3aKJIaJbIBacMbIe B

pETJIAMEHT:
e PabGoume apxuBbl (KONMHUM) OOIIECUCTEMHBIX W TeXHOJIOTMYecKuX bJ]
(byHKIIMOHATBHBIX no/ipasieIeHu JIOJIKHBI aKTyaJIU3UPOBATHCS C

NEPUOJNYHOCTBIO, COOTBETCTBYIOLIEH  IMEPUOJWYHOCTH  aKTyalIM3alud  HX
OpUTHHAJIOB;

e Pa0oune apXMBBI JOJDKHBI AKTYaJIM3UPOBATHCS MO 3aBEPIIEHUN KaXKIOU
paboyell CMEHbl COTPYIHHUKOB (TpYyNIl  COTPYJHUKOB), HEMOCPEICTBEHHO
paboTaromMX ¢ HUMH WIM UX CO3IAI0IINX;

e PesepBHbIE KONMM 3amuceil JTOKYMEHTOB W JAHHBIX, €CJIM OHH He
BBITIOJIHSIOTCSl MPOTPAaMMHO-ANNapaTHBIMU CPEICTBAMH aBTOMATUYECKH, JOJDKHBI
BBITIOJIHATHCS] HE peXe, UeM yepe3 2+3 yaca U 10 3aBepllIeHUH paboyeli CMEHBI;

e XpaHeHHE pabOUYMX apXHBOB OOIIECHUCTEMHBIX W TEXHOJOTHYEeCKuX bJ|
OCYLIECTBISETCS Ha3HAYEHHBIMU COTpYAHHKaMU (MeHemxepamn)
(YHKIIMOHATBHBIX MOpPa3IeIeHU;
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e PaspemieHMe Ha HUCIOJB30BAHUE APXUMBOB 3TOrO0 YpPOBHA  JUIA
BOCCTAHOBJICHUSI ~ YTpPau€HHbIX WM cTepThix b/l  maér  pykoBoaMTElNb
(GYHKIHMOHAIBHOTO MOJIpa3eeHUs WIN JIUII0 UM Ha3HAYEHHOE;

e Pa0ouue apxuBbl TeKylled O0OpaOOTKM HAXOASATCS B PACHOPSHKEHHUH
UCIIOJIHUTEIIEH WM PYKOBOAUTENEH COOTBETCTBYIOIIMUX PabOYMX TPYIIIL;

e Hocurensamu 3anuceit paboynux apXUBOB U PE3EPBHBIX 3aMUCEN SBISIOTCS
MarHUTHBIC JICHTHI M (MJIM) MAarHUTHBIC JTUCKH (JIUCKETHI);

e [locne KaXIoro ceaHca akTyalW3alWd 3amuceil B pabouMX apXWBaxX UX
HOCHTEIN JOJIKHBI ObITh 3aKPBITHI [V 3aIIUCH;

e XpaHeHHE padOUYMX apXUBOB OPraHU3YETCS B CHELUUATbHO BBIJECICHHBIX
ceiidax, mkadax WM SMKUKaX, HEJOCTYIMHBIX AJSl MPOHUKHOBEHHUS MMOCTOPOHHUX
JUL U 3aIIMIIEHHBIX OT 3JEKTPOMArHUTHBIX H3JIYYEHHH (HampuMmep, MyTeM HX
3a3€MJICHHUS).

Hexomopvle  pexomenoayuu  no  NpoeKmMupo8amuro  NpoOSPAMMHO-
annapamuwvix cpeocmea noocucmem apxusayuu ABUC

1. IIpoextupoBanne mnoacucrem apxuBauun ABWUC, Bxiaouas wux
OpraHU3alHI0, TEXHOJOTHIO U COCTaB MPOrPaMMHO-ANIIAPATHBIX CPEACTB, JTOJIKHO
IIPOU3BOAUTHCS C YUETOM:

® XapakTepa COOTBETCTBYIOIIUX OMOIMOTEK U MH(POPMALMOHHBIX OpPraHOB
(B T. 4. X (PYHKIIMOHAJIILHOTO HA3HAYEHUS W BEJOMCTBEHHOU MPUHAJICKHOCTH,
OpraHU3allMOHHOM  CTPYKTYpBHI, cocTaBa  IOJIb30BaTellied MU BHUJOB
MPEIOCTABISIEMbIX UM HMH()POPMAMOHHO-OMOIMOTEYHBIX YCIYT, a TaKKe IJIaHOB
WX pa3BUTHSA);

® O00BEMOB, TEMATUYECKOIO M BHJOBOI'O COCTaBa MAaIIMHOYHTAEMBIX
MH(OPMAIMOHHBIX PECYPCOB, BKIIIOYAsl TPEOOBAaHUsS MO CPOKaM M BaXKHOCTU HX
XpaHEeHUs,

®  [IPEAroJIaraéMoro  KOJIMYECTBEHHOIO M KAauyeCTBEHHOIO  poCTa
UH(OPMAITMOHHBIX PECYPCOB B COOTBETCTBUH C 11.1.;

® O0COOEHHOCTEM U COCTOSIHHUS MPOrpPaMMHO-ANIApaTHOrO OOecredeHus
ABUC u eé nmoacuctem (B T.4. OPAC, Web-cepBepa u 1pyrux, €Ciii OHH €CTh), a
TaKXe MIAHOB UX Pa3BUTHS;

® HAIMYMS M XapaKTEPUCTUK JIOKAIbHBIX BhIYMCIUTEIbHBIX cereit (JIBC)
OpraHu3aluy;

e ycioBui skcruryarauun ABUC, Bkitouas COCTOSHME W YCTOWYHUBOCTH
HYHEProCHA0XKEHHSI B TOPOJIE UM PETHOHE;

o Hamuuusi U S(P(OEKTUBHOCTH CpEICTB obecneyeHus OecrnepeOoitHOro
nutanus (UBII);

® Hanuuusg U 3PGEKTUBHOCTH pabOThI CpeACTB 3auuThl 0a3 gaHHbIX ABUC
OT HECAaHKIIMOHUPOBAHHOT'O JOCTYIA U Pa3pyLICHUS;

® cocTaBa M XapakTepUCTHK MPOrpaMMHO-AIAapaTHBIX  CPEJICTB,
UCIIOJB3YEMbIX JUISI apXUBallud B JAPYTHX OpraHu3alusix, C KOTOpPbIMHU
B3aMMOJICUCTBYET JaHHAas OuOnMoTeKa WM WHQPOPMAIMOHHBIN opraH (3TO
0COOEHHO Ba)XKHO JJIsl yYaCTHUKOB KOPIIOPATUBHBIX CUCTEM WUJIU CETEH);

® COCTaBa M YPOBHS NOJATOTOBKM KaJpoB, cocTaBisomux nepconan AbBUC;
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® (MHAHCOBBIX BO3MOXHOCTEH OpraHU3alllu.

2. OnTUManpHBIMM CPENCTBAMHU COXPAHEHHUs 3alIUCEH B CTPAXOBBIX APXUBAX
JOJITOBPEMEHHOT'O XPAHEHUS MOKHO CUMTATh ONTUYECKUE JUCKH, TIOCKOJIBKY OHM:

e o0ecrneunBaOT HauOoJiee JIOJITOBPEMEHHOE COXPAaHEHUE JaHHBIX 0e3
nepe3anucu — He MeHee 100 ner (mpeamnosnaraercs, 4To OOJbIIE, OJHAKO OIBIT
CTOJIb JJINTENBHOIO XPAHEHUS OTCYTCTBYET) NpoTUB 10+20 jieT XpaHEeHUs TaHHBIX
Ha MarHUTHBIX JIHCKaX;

® He TpeOYyIoT 3alUThl OT JJIGKTPOMATHUTHBIX HABOJAOK M TMO3TOMY
CTOMMOCTb 00OpYIOBAaHMSI IOMEIIECHUN JIJISl UX XPAHEHUS HU)KE, YEM Y MarHUTHBIX
HOCHUTEIICH;

® MOTYyT YMTaThCs NpakThudecku Ha moooMm [1K, mockonbKy mocnennue, Kak
MPaBHUIIO, 000PYIOBaHBI COOTBETCTBYIOIIMMU JUCKOBOaMU (B HACTOSIIIEE BpeMs —
st CD-ROM, CD-DVD);

® 3aMETHO JCLIEBJIE CaMbIX HEOPOIMX CMEHHBIX MATHUTHBIX JUCKOB;

® [103BOJIAIOT IPOU3BOAMUTH 3allMCh HAa OAUH AUCK MHOTHX JOKYMEHTOB,
MAaCCHUBOB U JJaHHBIX;

e o0ecrneyuBalOT  MPAKTUYECKH  MIHOBEHHOE  IO3UIMOHHPOBAHME
CUMTHIBAIOIINX TOJIOBOK B JII0OOM TOUKE IUCKAa M, COOTBETCTBEHHO — OBICTpOE
CUMUTHIBAaHHE HEOOXOAMMOMN YaCTH 3allMCaHHOW MH(OPMAIMH, YTO IPOOIEMaTHUHO
JUISL ICHTOYHBIX HAKOIIUTENEH.

Beibop mexay CD um DVD HakonuTensiMu CKIOHSIETCA B CTOPOHY
nocienHux. CkazaHHOE ONpeAeIaeTcs CAEAYIOMMMHI 00CTOSTENbCTBAMMU:

e ¢mkocTh DVD-ROM cymectBenno Boitie CD-ROM,;

e ctouMocTh DVD-HakonuTeaen U IMCKOB CHUXKACTCS,

® DVD-nakonurenu moryT untatb CD-ROM, HO HE HA00OPOT.

Hcexons u3 camoi CyTH CTPaxOBBIX apXMUBOB JUIMTEIBHOTO XPAHEHUS 3alIUCH
JOKYMEHTOB M [JaHHBIX, JUIA HHUX IPEANOYTUTENIBHO BBINIOJIHATH Ha HE
[IEpE3alUChIBAEMBIX JHMCKAX, YTO MPUMEPHO HA OJMH IOPSAIOK JCILIEBIE, YEM Ha
CD-RW.

B 6ubimorekax n nHGOPMAIIMOHHBIX OpTraHaX, HAXOAIINXCS Ha HAYaJIbHBIX
YPOBHSX aBTOMatu3aluu u (MJIM) HE MMEIONIMX 3HAYUTEIBHBIX O0BEMOB
HAaKOIUIEHHBIX ~ MAIIMHOYMTAEMBIX  PECypCcoB, Uil  CTPAaxOBBIX  apXUBOB
JIOJITOBPEMEHHOI'0 XPaHEHUS MOT'YT UCIIOJIb30BATHCS JOCTYIIHBIE UM 110 CTOUMOCTH
MarHuUTHbIE JUCKOBBIE 3allOMUHAIOLIME YCTpPOMCTBA, BKJIOYass MW TUOKHE
MAarHATHbBIE JUCKH.

3. B kaudecTtBe CpEICTB COXPAHEHUS 3AMKMCEN B OINEPATUBHBIX CTPAXOBBIX
apXMBax MOXHO HCIIOJIb30BaTh KaK MEPE3aliChIBAEMbBIE ONTHYECKUE, TaK U
MarHuTHbIE JUCKH BBICOKOM EMKocTH (ZIP-HakonmuTenu, MarHUTOONTUYECKUE
HAKOIMUTENU U Jp.). BeIOOp MeXay HUMH, a TakXe COYETaHHE ITHX CPEICTB
ONPENEIAETCS KOHKPETHBIMU TEXHOJIOTHYECKMMU YCIOBUSAMH U MaTEpUAIbHBIMU
BO3MOXXHOCTSIMU Kaxjoil opranuzaunuu — aepxkareine ABUC. Kak u B ciyuae
CTPaxOBBIX ApPXMBOB JOJIT'OBPEMEHHOIO XPAHEHUS HEXKEIATEIbHO HCIIOIb30BaTh
JUIl YKA3aHHOW L€ HAKONMTEJIM Ha MAarHUTHBIX JIEHTaX, IIOCKOJbKY HE
o0ecneunBaroT MPOU3BOJIbHBIN TOCTYN K 3aIMCAaHHON HAa HUX MH(pOpMaIUU.
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4. B xadecTBe OCHOBHBIX CPEACTB MOAAEPKKH PaOOUYUX ApXUBOB MOTYT
CIIy’)KUTh. HAKONMUTEIM HA CMEHHBIX MAarHUTHBIX JAuCKax, ZIP -Hakonutenu, a
TaK)Ke BCE BUbl HAKOIUTENEH HAa TMOKUX MarHUTHBIX IUCKAaX U CTpuMepsl. BeiOop
MEXKIy HUMU H (M) BO3MOXHBIX MX COYETAHUN JIOJDKEH ONpPEACTSTHCS TPH
IPOEKTUPOBAHUU TOJCUCTEMBI ApXUBALMM MTyTEM ONTHMU3ALNUU PELICHUN UCXOM
U3 U3JI0KEHHBIX B 1. 1. yCIIOBUI.

5. llpu3HaHHBIMM CpEACTBAMHU  ONEPATUBHOIO U  aBTOMAaTHYECKOTO
pEe3epBUPOBAHUS JTOKYMEHTOB M JaHHBIX, B TOM YHUCJE W JUJIS MOCIEAYIOIEro UX
COXpaHEHUs! B apXUBax, SBISIIOTCA CTPUMEPHI, KECTKHME MATrHUTHBIE, a TaKXKe
nepe3anyuchiBaéMble  ONTHYECKHE JUCKH M HX MACCHUBBI, OObEeTUHEHHBIC
texHonoruer RAID . B 3aBucuMocTh OT Xapaktepa OMONIHMOTEK U
UHPOPMAIMOHHBIX ~ OPraHOB  KOHQUTypalus, COCTaB U  XapaKTEPUCTUKU
BBIOMpAEMBIX  CPEJCTB MOTYT CYIIECTBEHHO pa3iInyaTbcsi H  TPeOyIoT
KOMIIJIEKCHOT'O ITOAX0/a K IPOEKTUPOBAHHUIO ITOJCUCTEM apXHUBaLUH.

Kpome paccMOTpeHHBIX MEp M BO3MOXKHOCTEH 00ecreueHnus: yCTOWYMBOU U
HaAEKHOM paboThl anmapaTHO-IPOrPaMMHBIX CPEJCTB, BaXKHO TakKe 00ECHEYUTh
HENpEephIBHOE U CTaOMIIbHOE 3JieKTponuTaHue. [lo MHeHuIo crnenuaaucToB Ooliee
45% cmyuyaeB notepu nH(GOPMaLMU CBA3aHbI C IpoOIeMaMu AleKTponuTanus. s
IIPENOTBPAICHUS CIly4ailHbIX WIH IIPEIHAMEPEHHBIX OTKJIFOYECHUI
NIEKTPOIHEPTUH, NPUBOIAIIMX K YaCTUYHOM WJIA IIOJHOM IOTEpPE JaHHBIX,
IPUMEHSIOT CIIEHHAIbHBIE YCTPOMCTBA 3aliUThl. K HUM OTHOCSTCS: 3alllUTHBIE
(GUIBTPHI TUTAHUS, ICTOYHUKU WM yCTporcTBa Oecriepedoirinoro nutanus (YBII,
WBII, UPS), moTOp-TeHepaTopsl u ap.

Cmyoenmvt K  NPeONONCEHHLIM — KOHKDEMHbIM — MEPONPUSMUSAM 1O
obecneuenuro coxpannocmu HMP 6 paccmampusaemoi  umu  KOHKPEMHOU
oubiuomeke,  000aGNAOM  MEXHONOUHECKUE  UHCMPYKYUU — COXPAHEHUs.
MAUUHOYUMAEMBIX PeCYPCO8 U UX UCHONb308AHUE 8 OUOTUOMEKAX.

(domamnee 3aganue. Pe3ynbTaTsl MOTYT paccMaTpUBaThHCS HA CEMUHAPE)
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